EXAMPLES of when you would complete the above steps.

On the below sorties this would be completed on sortie AO030.

Brief ADDZD 052817 | AP A5 NT18CP C132/G1000 3218 Hesring Jr. Mormis C (501899) | 20170823-033743 | KFAY KFAY 1100 12:30 1.5 Complste
Drebrief
% 2 ADDZE 052817 | AP A5 NT18CFP C132/G1000 3218 Hesring Jr. Mormis C (501899) | 20170827-035123 | KFAY KFAY 15:00 16:30 13 $126.37 | Compleie
Cebrigf

below sorties this would be completed on sortie A0842, A0841, A0840

= £ ADE4Z  |062317 |RELO  |A15 NE19CF | C132 3210 T Febent S 0170623010804 | GWW | PGV 18:00 18:30 04|  307.70 | Complte
j=iii=ig | L

LLishoet

e £ ADE4Z  |062317 |ORIDE | A15 NB19CF | C182 3210 Fgf’_’;”;g};"-ms 20170523-010804 | MCZ GWW 16:30 17:30 0.9 Compizte
Diehriet '

Eat e ADE41 082317 |ORIDE | A15 NE19CP | C1a32 3210 P 20170623-010804 | LHZ MCZ 15:00 16:00 0.9 Complste
— \ i)

Dearief

= ! ADE4D  |DB2317 |ORIDE | A15 NB19CP | C1a2 3210 %}Tﬁéﬁ'-ma 0170623010804 |GWW | LHZ 13:30 14:30 0.8 Compizte
Debrief '

g ADEZD  |0BP317 |RELO | A15 NE19CP | C1a2 3210 TR 20170623-010804 | PGV GV 12:15 12:45 05| 35334 | Complte
=_ \ g

Dzarief




On flights where multiple sorties are flown but fuel may not have been purchased for each sortie please complete the
following steps when closing out the sorties that did not receive fuel.

1. Select the “No Fuel” Box. “NC” will default in the reimburse to box. (see below)

Fuel Uzed {(Gal): Qil Used [Ot): Fuel & Qil Cost: Receipt #:
¥ No Fuel Mo Fuel Mo Fuel Mo Fuel Mo Fuel Wing Paid NHQ Credit Card Paid

Reimburse To:
HC r Direct Pay to Member

#dit or CAPID)

2. Select the “Reimburse To” drop down menu and change from “NC” to “NHQ” (see below)

Fuel Uzed {Gal): Qil Used [{it): Fuel & Oil Cost: Receipt #:
¥ No Fuel Mo Fuel Mo Fuel Mo Fuel Mo Fuel Wing Paid NHQ Credit Card Paid
Reimburse To:
| MHC r Direct Pay to Member

Aokt or CAPID)

Fuel Receipt File:
Choose File | Mo file chosen

3. Select Update to save the information



On sorties where fuel was purchased the normal closeout process will be followed.

1. Input fuel information (see below example)
2. Select NHQ Credit Card Paid

Fuel Used |{Gal): Cil Used [ Gdt): Fuel & Zil Cost Receipt #:
Mo Fuel 12.0 5334 1006407 Wing Paid * NHG Credit Card Paid
Reimburse To:
MHCO r | nHE Cradit © Direct Pay to Member
nGfor CAFID

3. Select Update to save the information



