
On the below sorties this would be completed on sortie A0030. 

On the below sorties this would be completed on sortie A0842, A0841, A0840

EXAMPLES of when you would complete the above steps.



1. Select the “No Fuel” Box. “NC” will default in the reimburse to box. (see below)

2. Select the “Reimburse To” drop down menu and change from “NC” to “NHQ” (see below)

3. Select Update to save the information

On flights where multiple sorties are flown but fuel may not have been purchased for each sortie please complete the 
following steps when closing out the sorties that did not receive fuel.



3. Select Update to save the information

On sorties where fuel was purchased the normal closeout process will be followed.

1. Input fuel information (see below example)
2. Select NHQ Credit Card Paid


